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City School District of The City School District of Albany

ALBANY An Equal Employment/Affirmative Action Employer
Management/Confidential Employment Opportunity

Date of Posting: April 30, 2021
Position(s): Director of Facilities Planning
Monday — Friday
(Resignation)
Location(s): Academy Park
Salary: Commensurate with experience
Deadline for Applying: May 21, 2021 at 4:00 pm

General Statement:

The Director of Facilities Planning performs and manages long-term facilities planning, capital
improvements and construction. The incumbent is assigned specific project management
responsibilities related to the Albany School District’s process of building, rebuilding and/or acquiring
the educational facilities. The incumbent’s responsibilities include but are not limited to; long-range
facility planning, coordination and oversight of construction projects and managing real estate and
lease transactions. This position works in conjunction with consultants to ensure that the District’s
project records and accounting are accurate, up-to-date and easily accessible. The incumbent reports
to the Superintendent of the School District or their designee.

Minimum Qualifications:

A) Graduation from a regionally accredited or NYS registered college or university or one
accredited by the NYS Board of Regents to grant degrees with a Bachelor’s Degree in
Architecture, Engineering, Engineering Technology or related degree and five (5) years of paid,
full-time, progressively responsible experience in an architectural, engineering or construction
field; OR

B) Graduation from a regionally accredited or NYS registered college or university or one
accredited by the NYS Board of Regents to grant degrees with a Bachelor’s Degree in
Management or a related field and five (5) years of paid, full-time experience in a supervisory
capacity in an educational system/institution.
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Special Note:

Membership in the appropriate professional organization (AlA, etc.) is required.
A valid NYS Driver’s License is required at the time of appointment and for the duration of
employment.

Responsibilities:

Represents the School District in all relevant and necessary facilities planning meetings;
Reports on facilities planning progress on all issues critical to the smooth execution of the
Facilities Plan to the Board of Education, Superintendent and Deputy Superintendent of
Business Affairs;

Maintains a project cost accounting system in electronic and digital formats, which fits
appropriately with those of the School District, the consultants and all appointed contractors;
Manages the progress of the schedule to ensure compliance and manage all aspects of change
orders;

Maintains an up-to-date archive of all design and construction documentation and floor plan
records;

Updates and organizes all existing, historic design/construction documentation to be included
in the archives;

Maintains a readily accessible, up-to-the-minute facilities planning correspondence file (hard
copy and electronic);

Manages real estate and lease transactions;

Ensures appropriate graphic and textual material is posted to the District’s web site at each
critical stage of the Facilities Plan;

Ensures the Superintendent and staff are kept regularly informed of the day-to-day progress
and of decisions made, other than those requiring the Superintendent’s, or their designee’s,
direct involvement;

Prepares monthly project status reports;

Performs related work as required.

How to Apply
OLAS: https://www.pnwboces.org/TeacherApplication/
E-mail: humanresources@albany.k12.ny.us
Post: City School District of Albany

Office of Human Resources
1 Academy Park
Albany, NY 12207

The City School District of Albany, does not discriminate on the basis of Age, Race, Color, National Origin, Religion, Disability, Sexual
Orientation, Gender Identification, Gender Expression, Transgender Status, Sex, Marital Status, Domestic Violence Status, or Genetic
Predispositions in employment or any of its programs and/or activities which it offers or operates, as it is required to do by the Age
Discrimination in Employment Act of 1967, the Americans with Disabilities Act, Title VI of the Civil Rights Act of 1964, Title VIl of the
Civil Rights Act of 1964, Title IX of the Educational Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, the Genetic
Information Nondiscrimination Act of 2008 and the New York State Human Rights Laws.
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